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 Abstract 

 
The ICCSD elementary teacher librarians have collected resources, lessons, and assessments which address 
keyboarding instruction. These resources will be available on the district library webpage and should be taught 
by teacher librarians and classroom teachers collaboratively. 
 
 
 

 Project Description 
 

For many years, decades even, keyboarding instruction has been a topic of discussion among administrators, 
teacher librarians and teachers in the Iowa City Community School District, but consistency and agreement 
have never been the outcome of these discussions. In the following documents, we will lay out what is best 
practice and recommendations for getting this important instruction done across the district in 3rd grade.  
 
Keyboarding has long been recognized as an important skill and while other methods of computer input are 
being developed such as handwriting and voice recognition, the keyboard remains the primary method of input 
into a computer. With the computerization of standardized tests, keyboarding is taking on a newer and 
heightened level of importance since we do not want lower test scores simply because of lack of familiarity with 
the keyboard and difficulty in inputting the information.  
 
Traditionally, keyboarding has been introduced in the elementary schools around 3rd or 4th grade since the 
general consensus is that students at this age have the fine-motor skills, dexterity, hand size and cognitive 
ability to learn keyboarding by 8 or 9. However, the instruction has been hit or miss and we consoled ourselves 
that students would get more formal instruction in the Junior Highs. We now believe that this instruction is too 
late as students as young as kindergarten are asked to test using computers with the keyboard as the primary 
method of input.  
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 Recommendations 
 
It is our recommendation that students as young as kindergarten learn the basics of keyboarding which will be 
reinforced during library instruction and lab time through 2nd grade. The basics include: proper posture, right 
and left hand keys, home row, shift key, backspace key and space bar. Additionally, beginning in 3rd grade we 
are recommending classroom teachers and teacher librarians work together to implement a keyboarding boot 
camp that will take four weeks (six weeks of library instruction). The remainder of this document will outline the 
procedures for the boot camp and provide lessons and resources needed in order to implement keyboarding 
boot camp.  
 
In addition, we recommend a required keyboarding course taught in Junior High.  
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 Objectives 
 

ISTE Standard 1: Empowered Learner -- Students leverage technology to take an active role in choosing, 
achieving and demonstrating competency in their learning goals, informed by the learning sciences. 
1d 
Students understand the fundamental concepts of technology operations, demonstrate the ability to choose, 
use and troubleshoot current technologies and are able to transfer their knowledge to explore emerging 
technologies. 
 
Knowing how to keyboard supports the following Common Core Objectives:  
W.3.6 
W.4.6 
W.5.6 
W.6.6 
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 Boot Camp Recommendations 
 
For keyboarding instruction to be successful, students need time to build the muscle memory required for 
touch typing. We believe that providing some concentrated time over a four week period (six weeks for teacher 
librarians) will give 3rd Grade Students the basis for becoming proficient at touch keyboarding. Our 
Keyboarding Boot Camp would start as soon as the A-Reading testing is done in October to accommodate lab 
availability. If you have the flexibility in your building you can start any time or if you are using carts in 
classrooms. Our goal would be to have the Boot Camp completed by winter break.  
 
Communication from the Iowa City Community School District Administrative Team to all elementary principals 
will outline our expectations. There will also be a pre-service email to teacher librarians and classroom 
teachers stating the time commitments, responsibilities of each party, and other expectations.  
 
Boot camp will consist of 12 sessions for 3rd Grade Students. The student will keyboard with the teacher 
librarian during the regularly scheduled library time as well as have two additional 27-minute sessions in the 
lab with the classroom teacher. This will give the students the opportunity to practice keyboarding skills three 
times a week for four weeks. Teacher librarians will be given permission to cut back on the Optimist Good 
Reader program in 3rd grade since six weeks of library instruction will be given to keyboarding.  
 
Teacher Librarian responsibilities include:  

● 2 pre-lessons to get the students ready to keyboard. One “unplugged” lesson about posture, keyboard, 
etc. and one lesson in the lab bookmarking the web site, logging in, etc.  

● One lesson per week during library time for keyboarding -- monitoring students as outlined in the 
Classroom Teacher responsibilities 

● Using a rubric to assess keyboarding prior to spring conferences 
● Provide alternate activities for students to do while assessing  
● Encourage students to use TTL at home by sending home usernames, passwords, and directions 
● Have students do the lesson, play one game, try the final challenge, if the student doesn’t pass, have 

them do another game and retake the final challenge until they pass and can move to the next lesson. 
 
Classroom Teacher responsibilities:  

● Monitor home row every 10 minutes (use a timer to remind teachers to circulate) 
● Encourage students to maintain good posture 
● Encourage students to keep their eyes on the screen 
● Encourage students to work on accuracy before speed 
● Use Type to Learn or another keyboarding program in the classroom during Daily 5 (as a review for 4-6 

grades as well) 
● Encourage students to use TTL at home  
● Sign up for computer lab time once per week after boot camp to provide time for students to complete 

at least lesson 20 in TTL.  
● Have students do the lesson, play one game, try the final challenge, if the student doesn’t pass, have 

them do another game and retake the final challenge until they pass and can move to the next lesson. 
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 Resources, Lessons, Guides 

 
TTL Standard Settings - Admin Guide (Teacher Librarians have the administrator rights) 
https://docs.google.com/document/d/1nBHsz0Ovq1o4H1Zzo94NcRoB1RVmxg6ROH9GQXhCfXA/edit 
 
TTL Bootcamp Pre-Lessons (for TL) (Includes link to Intro slides, keyboard “blanks” ) 
https://docs.google.com/document/d/1U5pC-XxHmgXV9WJyE8vqnmB2m0eNK1DJvX5NPNzQcAY/edit 
 
Proper Posture and Assessment Rubric Poster (to hang by computers in lab and classroom for teacher and 
TL) 
https://docs.google.com/presentation/d/1DgUnN1MZZE_Ix1BBUMcLdMZdInt1KdECA-cUYw3EXJ0/edit 
 
Brain and Finger Breaks (brief videos of stretches for T and TL to use in lab setting) 
https://docs.google.com/document/d/1VEVgKOiw6rZ6xvHZTGUT7A0Rqic8xfXZH_jRBXkzAms/edit  (Includes 
link to the following videos.) 

● Flicks and Rotations 
● Finger Massage 
● Finger Touches 

 
Keyboarding Task Flashcards (to use during Daily 5 or for fast finishers) 
https://docs.google.com/document/d/1nV19REY2T6eoL96cpneFKIcTWj3f9p0pApLgdf2zOtg/edit 
 
Keyboarding Games & Websites (to use for fast finishers) - Symbaloo 
http://www.symbaloo.com/mix/typingactivities4 
 
Supervising - Monitoring Checklist (for T and TL monitoring in lab) 
https://docs.google.com/document/d/1HQuY4E8grYB8MLBJ4euVX5XDsfojJzKuyjfQ3cePlqs/edit 
 
Keyboarding Rubric - Grade 3 (to use for assessment by the TL) 
https://docs.google.com/document/d/1ofwiT1gIox7Va6mRw5oZMQMJCzjuMO8e_7u0nuoXsXg/edit 
 
Type to Learn Games (description and videos of games for T and TL to use in instruction) 
https://docs.google.com/document/d/1CkQVfY7i3MXt0KqXJwOZU71gQvxeHA1I1camjuNfQT0/edit 

Screencast of games 
● Big Ideas 
● Dig This 
● Drone Control 
● Message Master 
● Reconnect 
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Type to Learn Standard Settings - Administrator Guide 

I. Administrator Log in

https://www.typetolearn.com/login/index.php 

Account code: _ _ _ _ _ _  
Username: lastname.firstname 
Password: Contact Denise 

The first time you log in, have Google save the password (also, have students do this) to log in 
quickly each time. 

II. Standard Settings for Type to Learn - 3rd Grade

To work with grade level settings (one or multiple groups): 

1. Scroll down to and click TTL settings icon on the left hand side
2. Locate and click on all third grade sections (using the shift key to select multiple groups)
3. Scroll down to adjust categories in drop down menus as shown in screenshots below.
4. Don’t forget to SAVE changes when finished

GENERAL SETTINGS: 

1 

https://www.typetolearn.com/login/index.php


LESSON SETTINGS: 
 

 
 
ACTIVITY SETTINGS: 
 

 
 
 
 

2 



ASSESSMENT SETTINGS: 
 
Make sure pre test and formative assessments are turned off. 
 

 
 
 
III. To Create a New User (new/transfer Students): 
 

1. Click the USERS icon in the left window 
2. Click the Create User box on the top right 

 
3. Select student building, group, role, and grade information 
4. Enter in starred* General information 
5. Click Create User 

 
IV. To Edit Current User 
 

1. Click USERS icon in left window 
2. Search for student by first or last name 

3 



3. Click on the edit icon (pen and paper in the far right column) 
4. Edit desired information 
5. Save changes 

 
V. To transfer students within district 
 

CONTACT DENISE REHMKE - she will transfer students from one building to another 
in order to save their progress 

 
 
 
 
 
 
  
  

4 



Type to Learn Pre-Lessons 
 
There are two weeks designated in our six week typing boot camp unit for “pre-lessons.” Below 
is a sample of how you could organize those days, however, you may organize them in a 
fashion/order that works efficiently for your students. 
 

Purpose of pre-lessons: 
 

1. Log students into Type to Learn, bookmark/ and site to Google Drive, save student login 
information to Google. 

 
2. Introduce and familiarize students with Type to Learn Program 

 
3. Introduce essential typing vocabulary - home row, accuracy, speed. 

 
DAY/WEEK 1 OF 6 
 
Get kids logged onto Type to Learn 
 

1. Provide link to Sunburst TTL log in page (https://www.typetolearn.com/login/index.php), 
and direct students to this site. (Google Classroom is a great way to do this.) 

 
2. Have kids bookmark this site. (Press the star at the top of the page) 

 
3. Provide log in information/cards with usernames and passwords to students: 

 
- account code: _ _ _ _ _ _  
- username: Their school log in 
- password: password 

 
4. IMPORTANT: Students will not have to remember or enter log in information again by 

saving their password with their Google accounts. They can do this immediately upon 
logging in the first time by clicking the blue box OR the lock key at the top at the right of 
the address bar if they miss this the first time. 

 
Introduce Type to Learn 
 

1. Instruct students to turn off monitors or partially close their chromebooks 
2. Log into your type to learn account on SMARTboard and show the opening commentary 

of the “agent” 
3. Click on “call agent” and then the audio symbol so students listen to the basic 

instructions 
4. Allow students to change their medallion color and “options” if they would like. 

https://www.typetolearn.com/login/index.php


DAY/WEEK 2 of 6 
 

1. Have students take 1 minute baseline typing test (you can have them take this again 
after bootcamp or next year) 

 
https://10fastfingers.com/typing-test/english 

 
2. Partially close laptop or turn off monitor 
 
3. Show TTL 3rd grade Introductory Slide Show 
 

Link to slideshow: https://goo.gl/BE1a52 
 

4. Demonstrate speedskins 
 

 
Supplemental Pre-lesson materials/ideas: 
 
You may choose to spend a little bit more time introducing typing prior to TTL boot camp. If so, 
the following resources may be of interest to you. 
 
FREE QWERTY blank keyboard exercises in our keyboarding Google team drive (3 coloring/fill 
in the blank printable keyboards - with keys, letters missing, all keys missing) 
https://goo.gl/W9NVES 
 
$4 Teachers Pay Teachers 5 foot wall keyboard “display”: https://goo.gl/Yi3WhF 
 
$3 TPT 8 blank printable colored keyboards https://goo.gl/Kiw7fa 
 
$3 TPT 19 page printable exercises (puzzles, coloring and fill in the blank, visuals) 
https://goo.gl/jEkbfH 
 
 
 

 
___________________________________________________________________________ 
 

https://10fastfingers.com/typing-test/english
https://goo.gl/jEkbfH
https://goo.gl/Yi3WhF
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https://goo.gl/Kiw7fa
https://goo.gl/BE1a52






Editable!



Posture Grade
Student Name: DATE

 

Sitting up straight  

Feet flat on the floor  

Wrists flat and off the table  
Looking at the screen or 
copy

 

Fingers on HOME ROW  
Total Grade  

Posture Grade
Student Name: DATE

 

Sitting up straight  

Feet flat on the floor  

Wrists flat and off the table  
Looking at the screen or 
copy

 

Fingers on HOME ROW  
Total Grade  

Posture Grade
Student Name: DATE

 

Sitting up straight  

Feet flat on the floor  

Wrists flat and off the table  
Looking at the screen or 
copy

 

Fingers on HOME ROW  
Total Grade  

Posture Grade
Student Name: DATE

 

Sitting up straight  

Feet flat on the floor  

Wrists flat and off the table  
Looking at the screen or 
copy

 

Fingers on HOME ROW  
Total Grade  

Posture Grade
Student Name: DATE

 

Sitting up straight  

Feet flat on the floor  

Wrists flat and off the table  
Looking at the screen or 
copy

 

Fingers on HOME ROW  
Total Grade  

Posture Grade
Student Name: DATE

 

Sitting up straight  

Feet flat on the floor  

Wrists flat and off the table  
Looking at the screen or 
copy

 

Fingers on HOME ROW  
Total Grade  



Editable!



Proper Posture Checklist

Student Name:

Sitting 
up 
straight

Feet flat 
on the 
floor

Wrists 
flat & 
off 
table

Eyes on 
the 
screen
or copy

Fingers 
on 
HOME 
ROW Total

Points:
1.            
2.            
3.            
4.            
5.            
6.            
7.            
8.            
9.            
10.            
11.            
12.            
13.            
14.            
15.            
16.            
17.            
18.            
19.            
20.            
21.            
22.            
23.            
24.            
25.            
26.            
27.            
28.            
29.            
30.            



http://www.teacherspayteachers.com/Produc
t/Proper-Posture-at-the-Computer-Poster-Seri
es-and-Assessment-Tools-1251095 

http://www.teacherspayteachers.com/Product/Proper-Posture-at-the-Computer-Poster-Series-and-Assessment-Tools-1251095
http://www.teacherspayteachers.com/Product/Proper-Posture-at-the-Computer-Poster-Series-and-Assessment-Tools-1251095
http://www.teacherspayteachers.com/Product/Proper-Posture-at-the-Computer-Poster-Series-and-Assessment-Tools-1251095


A sincere THANK YOU for downloading this 
product. I hope you enjoy it!

If you find it useful, please consider 
leaving feedback for this product in my 
store (Miss Business).

Also, follow my instagram page for new 
products and sales:  @missbusiness_tpt

As a brand new store, I look forward to 
growing with you. See you soon!    

–Miss Business

Copyright Info:
Backgrounds by: Kristasuz
Borders from Creative Clips by Krista Wallden
Fonts by Kimberly Geswein Fonts
Kid Clip Art by Scrappindoodles
Computer Clip Art by Ashley Hughes & Drew Bittner

http://www.teacherspayteachers.com/Store/miss-business
http://www.teacherspayteachers.com/store/kristasuz
http://www.teacherspayteachers.com/Store/Krista-Wallden
http://www.teacherspayteachers.com/Store/kimberly-geswein-fonts
http://www.teacherspayteachers.com/Store/scrappin-doodles
http://www.teacherspayteachers.com/Store/ashley-hughes-38
http://www.teacherspayteachers.com/Store/drew-bittner


Boot  Camp Brain Break Time Workouts  and Stretches 
 

Here are four  different  brain break/ wrist  and finger  stretches  you can do with 
your class.  Each stretch  has a fun  short  video linked that  you can play!  

None are longer than  a minute.  
 

You will need to  instruct  your students  to  stand  up and face  a direction  that  will 
allow them  to  stretch  their  hands/wrists/arms.  

 
If  you prefer  to  read the  brain breaks, here they  are:  

 
FLICKS & ROTATIONS 

1) Stand Up 
2) Arms OUt 

3) Flick out, come back to center 
Counts: 1&2&3&4 

4) Rotate wrists out and around 
 Counts: 1&2&3&4 

       5) Flick again! This time in to center. 
Counts: 1&2&3&4 

        5) Rotate other way 
Counts: 1&2&3&4  

 
VIDEO: https://youtu.be/GialZVJkzXk  

 
 

RUNTIME: 55 seconds 
 

 
FINGER MASSAGE 

1) Stand up! 
    First, line up your fingers against each other palm to palm and push the fingers 

against each other into an arch.  
 

    With your left hand, massage your fingers and thumbs on your right hand one at a 
time.  Take the time to rub up and down on each finger.  

    Now, alternate hands! 
 

Video: https://youtu.be/PX63KdoQhS4  
 
 

RUNTIME: 57 seconds 
 

https://youtu.be/PX63KdoQhS4
https://youtu.be/GialZVJkzXk


 
 
 

FINGER TOUCHES 
1) Stand up! 

    On both hands, take your thumb and touch it to your pointer finger and then middle 
and then ring and then pinkie.  Now come back starting on pinkie, back to ring, back to 

middle and back to pointer. 
 

Let’s Count and do it together! 
1 & 2 & 3 & 4 & 5 & 6 & 7 & 8 

AGAIN! 
1 & 2 & 3 & 4 & 5 & 6 & 7 & 8 

AGAIN! 
1 & 2 & 3 & 4 & 5 & 6 & 7 & 8 

 
 
 

Video: https://youtu.be/1sHAfoH5AFo  
 
 
 

RUNTIME: 59 Seconds 
 
 

FIST & PALMS  
1) Stand up 

2) Behind Chair 
3)  Put your fist into the palm of your opposite hand and rub into the palm, 

  back and forth, back and forth. 
4)    Now switch hands! 

Rub into the palm, back and forth, back and forth. 
   5)  Lace your fingers together and stretch them out in front of you with palms out.  

   Bring this stretch in and out. 
 

Video: 
 

RUNTIME: 
Video includes a call and response for  the  home row keys. 

 

https://youtu.be/1sHAfoH5AFo


 
 

Print, cut, and laminate flashcards for students to use independently after TTL lessons are completed. 

 

Follow these steps for a keyboarding challenge: Skin Needed 
1. Cover the keyboard with a skin. 
2. Practice typing the alphabet using the following pattern: 

 
Aa Bb Cc Dd Ee………... 

 
3. Do not use the “Caps Lock” key for this activity. 
4. Be sure to use the proper fingers for each letter, the Shift 

Key (pinkies only), and the space key (thumbs only). 
 

Follow these steps for a keyboarding challenge:  Skin Needed 
1. Cover the keyboard with a skin. 
2. Type a paragraph about your favorite hobby - at least 3 - 

5 sentences long. Use capital letters and punctuation. 
Do not take the time to correct your mistakes at first. 

3. When finished, go back and look for mistakes. Correct 
them without looking at the keyboard - keep the skin in 
place as you find and correct your errors. 
 

Follow these steps for a keyboarding challenge:  Skin Needed 
 

1. Cover the keyboard with a skin. 
2. Find home row. 
3. Type all of the words you can think of from these word 

families: 
-at -it -ot 
-in -en -ug 
-ain -oat -ight 

Follow these steps for a keyboarding challenge:  Skin Needed 
1. Cover the keyboard with skin. 
2. Find one of your favorite books or the one you are 

reading now in class. 
3. Find an exciting passage, and type it quickly and 

accurately. 
4. Count the number of words you got correct. 
5. Go back and edit/correct your mistakes - keep the skin in 

place. 
 

Follow these steps for a keyboarding challenge:  Skin Needed 
1. Cover the keyboard with a skin. 
2. Set a timer for 1 minute. 
3. Start the timer and type the following passage: 

I am learning how to type without looking at the 
keyboard. If I keep practicing, I will get faster and be 
able to type without making a lot of mistakes. My 
goal is to get faster and more accurate each time I 
type this passage. 

4. Count the number of correct words you typed in 1 
minute. Then, try again to see if you can do better. 

Follow these steps for a keyboarding challenge:  Skin Needed 
1. Cover the keyboard with a skin. 
2. Type the following passage and fill in the blanks with 

your own words to complete the story. 
My name is (       ) and I am in grade (       ). My 
teacher’s name is (       ), and my favorite subject is  
(       ). At school I like to (       ) and (       ). When I 
grow up, I would really like to be a (       ). 

3. If time permits, keep adding to your personal story. 
4. Print a copy of your story to take home to use for 

keyboarding practice. 

 



 
 

Print, cut, and laminate flashcards for students to use independently after TTL lessons are completed. 

Follow these steps for a keyboarding challenge: 
1. Use a timer. See how long it takes you to type this 

passage correctly: 
 
I am learning how to type without looking at the 
keyboard. If I keep practicing, I will get faster and be 
able to type without making a lot of mistakes. I can’t 
wait to become a typing whiz kid! 
 

2. Try again and again - can you beat your best time? 

Follow these steps for a keyboarding challenge: 
 

1. Find one of your favorite books or the one you are 
reading now in class. 

2. Find an exciting passage from your book. 
3. Use a timer. Type the passage quickly and accurately. 
4. Write down your time and number of errors.. 
5. Try again - can you beat your best time? 
6. Can you try again and make fewer mistakes? 

Follow these steps for a keyboarding challenge: 
1. Use a timer. See how long it takes you to type the 

alphabet like this, with a space between each set of 
letters: 
 

Aa Bb Cc Dd Ee……. 
 

2. Write down how much time it took to type the alphabet. 
3. Challenge yourself to try again and get faster with each 

trial. What is your best time? 

Follow these steps for a keyboarding challenge: 
1. Type the following passage and fill in the blanks with 

your own words to complete the story. 
My name is (       ) and I am in grade (       ). I go to  
(       ) Elementary School. Our mascot is a (       ), and 
our colors are (       ) and (       ). My favorite thing 
about school is (       ). 

2. If time permits, keep adding to your personal story. 
3. Print a copy of your story to take home to use for 

keyboarding practice. 
 

Follow these steps for a keyboarding challenge: 
1. Get a copy of your weekly spelling list. 
2. Set a timer for 1 minute. 
3. Start the timer and see how many words from your 

spelling list you can accurately type (using correct 
spelling) in 1 minute. 

4. Write down the number of words typed correctly. 
5. Reset the timer and see if you can beat your score. 
6. What is your highest number of words typed correctly? 

Follow these steps for a keyboarding challenge: 
1. Get a class list from your teacher. 
2. Set a timer for 1 minute. 
3. Start the timer and see how many first and last names 

you can accurately type (using correct spelling and 
capital letters) in 1 minute. 

4. Write down the number of names typed correctly. 
5. Reset the timer and see if you can beat your score. 
6. What is your highest number of names typed correctly? 

 
 

 



                                                                                                                              
 

1) Instruct students to login to their “Type to Learn” (TTL) accounts.  

Account Code = 213XVL 

 

2) Please remind students about these pointers before they begin typing: 

- Both hands should stay on home row. Find the bumps for “F” and “J” index 

fingers. Other fingers should curl and rest on the home row keys. 

- Practice good posture - sit up tall, feet flat on floor, relaxed shoulders. 

Refer to posture poster on reverse side. 

- Eyes should stay on the computer screen. 

- Accuracy (few to no mistakes) is more important than speed! 

 

3) Instruct students to pick up where they left off last time. They will be 

working at their own pace throughout Boot Camp. 

 

4) Set timer for 10 minutes – When time is up, circulate, monitor, and do a 

“quick check” for hand position (home row) and posture using the pointers 

above. Provide feedback and reminders to students who need prompting – 
emphasize importance of proper and efficient keyboarding techniques.  

 

5) For those who complete all TTL lessons, provide extension activity choices 

available through your Teacher Librarian. 

 

6) At the end of your keyboarding session, please ask students to clean up 

appropriately – close all programs, sign out of computers, clean up workspace, 

return equipment to proper spots, push in chairs, etc.  

 

 

Thanks for helping our students become efficient typists! 

 

  



 

 

 

Category 

High Flyer 

 

Satisfactory 

 

Not Yet 

 

Demonstrates correct 

home row position 

     

Demonstrates correct 

body posture 

     

Presses keys with 

correct right/left 

hand fingers 

     

Presses spacebar  

with thumb 

     

Holds shift key down 

with "pinkie" fingers 

     

Knows the difference 

between the caps lock 

key and shift key 

     

Uses only one space 

between words 

     

Uses only one space 

after a period 

     

Typing accuracy: 
Satisfactory = 80% 

     

Speed:  

Satisfactory =  

12 wpm 

     

Lessons completed: 

Satisfactory = 20 

     

 

Content from Hopkins Public Schools; retrieved July, 2017. 

https://www.hopkinsschools.org/sites/default/files/public/downloads/KeyboardingStandards.pdf  

https://www.hopkinsschools.org/sites/default/files/public/downloads/KeyboardingStandards.pdf


Activities: AKA Games 
 
Type to Learn has five different activities/games that are built into each level/lesson, reinforcing 
the techniques that are taught in the lesson.  
 
Below you will see a description for each game and an accompanying video that shows how the 
game works.  Each video also gives tips to the students and reinforces best typing practices as 
well. Feel free to just read the directions if prefered, but it is recommended that you play each 
video once to each class so everyone is getting the same instruction. These videos show what a 
beginner will see in the games, as the student advances in the program the strings of letters 
become words, phrases, and sentences.  
 
Big Ideas: 
If prefer to read aloud: 
In this game strings of letters are in bubbles that are floating to the top of the screen.  Your goal 
is to type in the string of letters to pop the bubbles before they reach the top!  The bubbles that 
show up on the left side of the screen use your left hand. The bubbles that show up on the right 
side of the screen use your right hand.  
 
Remember to line up your fingers on your home row before you begin.  Your left hand should be 
on asdf and your right on jkl;/  Your thumbs are on the space bar.  Try really hard to look at just 
the screen, not your hands!  There is a keyboard in the upper left hand corner that you can look 
at as a reminder of where keys are located. 
 
Screencast directions: 
https://youtu.be/ySl0M-5_-y4  
 
Video Runtime: 3:09 

 
 
Dig This: 
If prefer to read aloud: 
In this game, you have strings of letters that are formatted like words. You will need to use your 
spacebar between each set!  After you complete a string of letters, part of the rocks or ice will 
be broken away.  You are trying to reveal what is underneath.  
 
This game has a metronome that plays a beat. Try typing to the beep, beep, beep to set up a 
rhythm. This will help you type faster in the long run. If the beep, beep, beep is really 
bothersome, you can turn it off by clicking on the music note on the screen, below the keyboard.  
 
Remember to line up your fingers on your home row before you begin.  Your left hand should be 
on asdf and your right on jkl;/  Your thumbs are on the space bar.  Try really hard to look at just 

https://youtu.be/ySl0M-5_-y4


the screen, not your hands!  There is a keyboard in the upper left hand corner that you can look 
at as a reminder of where keys are located.  
Screencast directions:  
https://youtu.be/GccPfgmcPe4  
 
Video Runtime: 3:15 

 
 
Drone Control: 
If prefer to read aloud: 
In drone control, you are driving an underwater drone on a delivery mission.  You must reach 
the destination before the time runs out!  You type the strings of letters that appear on the 
bottom of the screen.  The space bar needs to be pushed once between words.  
 
Remember to line up your fingers on your home row before you begin.  Your left hand should be 
on asdf and your right on jkl;/  Your thumbs are on the space bar.  Try really hard to look at just 
the screen, not your hands!  There is a keyboard in the upper left hand corner that you can look 
at as a reminder of where keys are located. 
 
Screencast directions: 
https://youtu.be/COUEbAFvKBY  
Video Runtime: 2:20 

 
 
Message Master: 
If prefer to read aloud: 
In this game you will type in the words that appear on the left hand side and they will be moved 
to the right hand box after typed with accuracy.  Once you fill up the box on the right, your secret 
message will be delivered! When you get to lesson 8, you will need to listen closely because the 
messages will be read to you.  
 
Remember to line up your fingers on your home row before you begin.  Your left hand should be 
on asdf and your right on jkl;/  Your thumbs are on the space bar.  Try really hard to look at just 
the screen, not your hands!  There is a keyboard in the upper left hand corner that you can look 
at as a reminder of where keys are located. 
 
Screencast directions: 
https://youtu.be/zRv1zZhJjGk  
Video Runtime: 2:02 

 
 
Reconnect: 
If prefer to read aloud: 

https://youtu.be/zRv1zZhJjGk
https://youtu.be/GccPfgmcPe4
https://youtu.be/COUEbAFvKBY


Reconnect is a lesson in using the shift key for capital letters, symbols, and punctuation.  When 
you are using the right hand to type the character, like the letter j for instance, you will use the 
left hand to shift.  When you are using the left hand to type the character, such as the 
exclamation point,  you will use your right hand to shift.  Your goal is to type in the words exactly 
as they are shown to fix the connections to the pipes that are broken.  
 
Remember to line up your fingers on your home row before you begin.  Your left hand should be 
on asdf and your right on jkl;/  Your thumbs are on the space bar.  Try really hard to look at just 
the screen, not your hands!  There is a keyboard in the upper left hand corner that you can look 
at as a reminder of where keys are located. 
 
Screencast directions: 
https://youtu.be/6wqcs9UDhns 
Video Runtime: 4:24 
 

 
 
 

https://youtu.be/6wqcs9UDhns



